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Write prompts that work
Five parts, one message. Most bad AI answers come from a missing part, usually the facts. Pin
this next to your screen.

I run a two-person plumbing business. This is for a

homeowner who asked about a leak.  Write a reply to their

email below.  Our call-out fee is $95. We can visit

Thursday or Friday morning.  Don’t invent prices. Under

100 words. Say if you’re unsure.  An email with a subject

line.

you · just now

1 Context · Who you are, who it’s for
“I run a two-person plumbing business. This is for a homeowner who asked about a leak.”

2 Task · Exactly what you want
“Write a reply to their email below.”

3 Facts · What it must use
“Our call-out fee is $95. We can visit Thursday or Friday morning.”

4 Rules · What it must not do

“Don’t invent prices. Under 100 words. Say if you’re unsure.”

5 Format · How you want it back

“An email with a subject line.”

Then Check before you send. Facts, prices, names and dates. The AI drafts it; you’re the one who sends it.

More ready-to-use prompts by job and industry at askgeeks.com/prompts. askgeeks.com


